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POLI CE CHI EF

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

Plan, direct, and supervise the operations of the Police
Departnment in the capacity of Chief and commandi ng officer; and
rel ated work as required.

DI STI NGUI SHI NG FEATURES OF THE CLASS

Wbrk of this class involves a higher degree of ability and
responsibility in managing the law enforcenent, crime
prevention, traffic control, keeping of jail, admnistrative,
and other activities attached to the Police Departnment. The
Chief is required to be on duty or subject to call at all tinmes,
and is accountable to the Mayor as head of the Departnment.

EXAMPLES OF WORK

(I'l'lustrative only)

Organize work of the departnment into divisions, bureaus, or
other wunits, as nmay be helpful to efficient managenment and
operations; and, divide the personnel into forces or platoons
for the effective performance of departnental activities, or as
may be required by | aw,

Di rect and supervise generally or specially, as the needs of the
service may require, all activities of the departnent;

| nstruct subordinate officers as to nmethods, procedures, and
pol i ci es;

Assign tasks to subordinates, and revi ew operati ons;

| nvesti gate conpl ai nts;

Direct raids and nake arrests, as necessary;

Check all arrests, as necessary; and dispositions thereof;

Personally supervise and assist in the investigation of all
maj or crinmes or serious offenses commtted in the city;

Make frequent inspections of the jail, care of prisoners,
novabl e and i movabl e property, and personal appearance of all
personnel on beats and at headquarters;

Provide and mai nt ai n procedur es for t he preparation,
mai nt enance, and di sposition of departnental records and reports
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of activities;

Recei ve reports, and check work of subordinates for conpliance
with |aw and established procedures, personal know edge of
activities, and efficiency in performnce;

Establ i sh contacts and arrange for receiving and gi ving reports,
records, and assistance to other |aw enforcenent agencies such
as the F.B.1., and State Police, etc.;

Cooperate wth social welfare agencies, <civic clubs and
organi zations, and the general public in preventing juvenile
del i nquency, <crime, and bettering the common good, and
protection of society;

Assist in the preparation of departmental budget, and operate
within it;
Di spense information to the public regarding city ordinances,
departnmental policies, objectives and activities;

Keep records, answer correspondence, and prepare reports;
pronot e peace and harnony anong t he enpl oyees of the departnment.

SPECI AL REQUI REMENTS FOR ADM SSION ELI G BILITY TEST AND FOR
BEG NNI NG WORK

Must not be less than twenty five (25) years of age.

Must have conpleted a standard hi gh school course, or possess
any equival ent conmbi nati on  of experience and training
sufficient, in the opinion of the Board, to indicate ability to
satisfactorily performthe work;

After offer of enploynment, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must have and maintain a valid Louisiana Driver's License.
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